HOW TO SUBMIT A RESERVATION REQUEST
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Town Of New Milford - Parks & Recreation

1. From your account -
Click on the "Reserve"” icon.
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Follow these steps to submit a Facility Reservation Request. Requests will be processed in the order they are received.

1. Choose the facility you'l be reserving from the Locations drop down. Be sure to choose the specific area when applicable (ex. Sample Faciity > Meeting Room 101 vs. Sample Facilty).
2. Move the calendar to the month that has the date you are requesting

3. Click on the date requested which wil load the day view (for muttiple dates contact the office).

4. Click on the start time and drag your mouse down to the end time, then release. This will load a popup with your facilty, date & time
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. & 2. The above instructions can also
Reservation Request pe found under "Help Guide" on

the Reservation Request page.
View Calenda Help Guide
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All requests must occur between Thursday, March 23, 2023 to Friday, March 15, 2024.
If your need dates beyond these then please contact us.

Your request will be processed in the order received and is not a reservation until approved.

Please contact the office if you have any questions.

Tip: click white blocks in the availability chart or calendar to carry times into your request.




